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HOJIOKEHHE
0 3aIMTe NEePCOHANBHBIX NaHHBIX padoTHMKOB MBJIOY Ne 54

1. O01me mos10KeHNs.
1.1. Ienbto monoxxkeHusi o0 oOpabOTKe NMEPCOHANTBHBIX JAHHBIX PAOOTHHUKOB
(manee — IlomoskeHne) SBISCTCS 3alllMTa IEPCOHAILHBIX JAHHBIX PaOOTHUKOB

MyHULIUNIANBHOTO  OIOJIKETHOTO  JOIIKOJBHOTO 00pa30BaTEbLHOTO  YUPEKICHUS
netrckoro caga Ne 54 (manmee — MBJIOY Ne 54) oT HECaHKIIMOHUPOBAHHOTO JOCTYIIA,
HEMPABOMEPHOTO HX UCIHOJB30BaHUSI WM YTpaThl, a TaKXke YCTaHOBJICHHE
OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI], UMEIOIIUX JOCTYIN K MEPCOHAIbHBIM JTaHHBIM
paOOTHUKOB, 32 HEBBIMOJHEHHE TPEOOBAHUNU HOPM, PETrYIUPYIONIUX 00pabOTKy u
3aIUTY MEPCOHATBHBIX IAaHHBIX.

1.2.  Tlonoxxenue pa3paboTaHO B COOTBETCTBUHU cO cTaThsiMu 85-90 TpymoBoro
Konmekca Poccumiickoii ®@enepanuu, Koncturyumenn Poccuiickoit ®Denepanuu,
I'paxxnanckum komexcom Poccuiickoit ®Depepanuu, DenepanibHbiM 3akoHOM «0O0
uHpopManmy, HHPOPMAIMOHHBIX TEXHOJOTUSIX H O 3aluTe UHPOPMAIUN»,
OenepanbHbiM 3akOHOM «O TEpPCOHANBHBIX JaHHBIX», [IpaBUilaMy BHYTpPEHHETO
TpynoBoro pacnopsigka MB/IOY Ne 54.

1.3.  Tlopsok BBoAa B AcicTBUE U m3MeHeHus [lomoxxeHus.

1.3.1. TlonoxeHHe BCTYHAaeT B CHIIy C MOMEHTA YTBEPKIACHUS €TO 3aBEIYIOIINM
MBJIOY Ne 54 u pelicTByeT 6€CcCpoUHO, O 3aMEHBI €r0 HOBBIM MOJIOKEHUEM.

1.3.2. Bce usmenenus B [1omokeHUST BHOCSTCS COOTBETCTBYIOIIUM ITPUKA30M.

1.4.  Bce paborauku MBJIOY Ne 54 nomxHBI OBITH 03HAKOMIICHBI C HACTOSIIINM
[Toso)kenuem 1o NOAIKUCH.

1.5. Pexum KOHODUAECHIIMATHLHOCTH NEPCOHANBHBIX JAHHBIX CHUMAaETCS B
ciyyae MX OO€3JIMYMBAHMS M 1O HCTEYCHUM /D JIET CpPOKa HMX XpaHEHUS, WIH
MPOJIEBAETCS HA OCHOBAHUH 3aKiIroueHusIDKcrepTHor komuccuud MBJIOY Ne 54, ecnu
MHOE HE OMNPEJICIICHO 3aKOHOM.

2. OcCHOBHBIE IOHATHS.

2.1. Jlma mweneit Hacrosmiero llomoskeHHWsT HCTOMB3YIOTCS — CIACAYIOIINC
OCHOBHBIE TIOHSITHS
- nepcoHavbHvie OaHHble pabomuuxa — M00as WHGOpPMAIMSA, OTHOCAIIAACT K
OTIPEJICIICHHOMY WJIM OTIPEeIIIEMOMY Ha OCHOBAaHWU TaKOW WHGOpManuu pabOTHUKY,
B TOM YHCJE €ro (aMuius, UMs, OTYECTBO, TOJ, MECSAIl, JlaTa U MECTO POXKICHHS,
ajapec, CeMeWHoe, COIUanbHOe, WMYIISCTBEHHOE TOJIOKEHHE, oOpa3oBaHHUeE,
npodeccust, A0X0Abl, Apyras uHdopMaius, HeoOXoauMas pabOTOJATEN0 B CBSI3HU C
TPYOBBIMHU OTHOIICHHSIMH,
- 00pabomka nepcoHaIbHbLIX OAHHbIX — COOpP, CHUCTEMAaTH3alus, HaKOIUICHHE,
XpaHeHHe, yrouHeHue (0OHOBIICHUE, U3MEHEHHUE), UCIOIb30BaHHUE, PAaCIPOCTPAHCHUE
(B ToM d4wcime Tmepenada), oOOe3NTUYMBAHHE, OJOKUPOBAHUE, YHHUYTOXKCHHUE
MEePCOHANBHBIX JaHHBIX paboTHUKOB MBJIOY Ne 54;
- KOHQDUOEHYUAIbHOCMb NePCOHANIbHBIX OAHHBIX — 00SI3aTEIBHOE IS COOIOICHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIUIIA, TOJTYYUBIIETO JOCTYI K IEPCOHATBHBIM JaHHBIM



pabOTHUKOB, TpeOOBaHME HE JOMyCKaTh WX pacOpocTpaHeHuss Oe3 coriacus
pabOTHUKA WM UHOTO 3aKOHHOTO OCHOBAHUS,

- pacnpocmpanerue NepcoHAbHbIX OaHHbLIX — JIEUCTBUS, HaIpaBICHHBIE Ha
nepeavy MepcoHaIbHBIX JaHHBIX PAa0OTHUKOB ONpeeICHHOMY Kpyry jmil (riepeaada
MEPCOHATIBHBIX JAaHHBIX) HJIM Ha O3HAKOMJICHHE C TEPCOHAIBHBIMA JaHHBIMH
HEOTPAaHUUYECHHOTO Kpyra JUIl, B TOM 4YHCJe OOHapOJOBaHUE MEPCOHATBHBIX JTAHHBIX
pabOTHHUKOB B CPEACTBaX MacCOBOM MHGOpPMAIMH, pa3MeIleHre B MHPOPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHBIX CETAX WM MPEJOCTaBICHUE JOCTyNa K MEpPCOHATbHBIM
JTAaHHBIM PaOOTHUKOB KaKMM-JTHOO MHBIM CIIOCOOOM,;

- UCNONb306aHUEe  NEPCOHANLHBIX — Oauublx —  jaeiictBus  (omepammm) ¢
MEePCOHANTBHBIMU JIAHHBIMH, COBEpIIaeMble NOKHOCTHBIM JuiioMm MBJIOY No 54 B
HEJISIX TIPUHSATHS PENICHUH WM COBEPIICHUS WHBIX JCUCTBUH, MOPOXKIAKOIINX
IOPUANYECKUE TIOCIAEJACTBUS B OTHOIICHUM pPaOOTHHKOB JIMOO WHBIM 00pa3oM
3aTparvBarolIMX UX MpaBa U CBOOOIbI WU IIpaBa U CBOOOIBI IPYTUX JIUII;

- O10KUpOBaHUE NEePCOHANbHLIX OAaHHLIX — BPEMEHHOE IIpeKpalieHue coopa,
CHCTeMaTHU3allMM, HAKOIUJICHMS, HCIOJIb30BaHUsI, PACIPOCTPAHEHHUS IEPCOHATBHBIX
JTAHHBIX PAOOTHHUKOB, B TOM YHCJIE WX IIepeIayH,

- VHUUMOMCEHUE NEePCOHANIbHbIX OAHHbIX — JIEUCTBUA, B pPE3YyJbTaTe KOTOPBIX
HEBO3MOKHO BOCCTAaHOBHUTH COJCP)KaHHE MEPCOHANBHBIX JTaHHBIX B MHG)OPMAITMOHHON
CUCTEME TMEepPCOHAJbHBIX JIaHHBIX pPAOOTHUKOB WM B pe3yJdbTare KOTOPBIX
YHUYTOXKAIOTCA MaTepHaIbHbIE HOCUTEIU MEPCOHANIBHBIX TaHHBIX PAOOTHUKOB;

- obe3nuyusanue NepcoHalIbHblX OAHHbIX — JIEUCTBUS, B peE3yJbTaTe KOTOPBIX
HEBO3MOXXHO OIPEJETUTh MPUHAIICHKHOCTh IMEPCOHATBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY;

- 0Owedocmyntvle NepcoHalbhbvle OaHHvle — TEePCOHAIbHBIC JaHHBIC, OCTYII
HEOTPaHUYEHHOI'0 KpyTra JIUIl K KOTOPBIM MPEOCTaBIEH C COryiacusl pabOTHHUKA UK Ha
KOTOpbIE B COOTBETCTBHHM C (eaepadbHBIMM 3aKOHAMH HE PacIpOCTpaHsIeTCs
TpeOoBaHuEe COOII0ICHUS KOHPUACHIINATLHOCTH,

- ungopmayus — cBeneHust (CooOIIEHMs, JaHHBbIE) HE3aBUCHMO OT (DOPMBI HX
MpeICTaBICHUST,

- O00KyMeHmuposanuas ungopmayus — 3adUKCUpOBAHHAS HA MaTepHAIBLHOM
HOCHUTEJE MyTeM JOKYMEHTHUPOBaHUS HH(GOpPMAIUS C PEKBU3UTAMHU, MO3BOJISIIOIIUMU
OMPEeNIeNUTh TaKyI0 HH(POPMAIIUIO UK €€ MaTepUATIbHBIA HOCUTETIb.

3. CocTaB nepcoHAJIbHBIX JAHHBIX PA0OTHUKOB.
3.1. B cocraB nepcoHanbHbIX JaHHBIX paboTHUKOB MBJIOY Ne 54 BxoasT:

- aHKEeTHbIC U OUorpaduyecKue TaHHBIE,

- o0pa3oBaHUE;

- CBEJICHUS O TPYIOBOM U OOIIEM CTaXKE;

- CBEJICHHS O COCTABE CEMbH;

- MacropTHHIC TaHHBIE;

- CBEJICHHSI O BOMHCKOM Y4ETE;

- CBEJICHHUSA O 3apa0OTHOM IJIaTe;

- CBEJICHUSI O COLIMAJIbHBIX JIbIOTaX;

- CIEUATIBHOCTb,



- 3aHUMaeMas TOJKHOCTD,
- HAJIMYUE CYIUMOCTEN;
- aJlpec MeCTa KUTEIbCTBA;
- JTOMaIlHu# TenedoH,
- MeCTO paboThl WU yueObl YICHOB CEMbU U POJICTBEHHHUKOB,
- coAep>KaHUE TPYIOBOTO JOTOBOPA;
- COCTaB JIEKJIApUPYEMBIX CBEJICHUIN 0 HAIMUYUHU MaTEepPUaTbHBIX LIEHHOCTEH,
- COAEpKaHUE IECKIapalnu, MOJABAEMOM B HAJIOTOBYI) HHCIIEKIUIO;
- MOJIMHHUKY U KOITUU MIPUKA30B IO JIMYHOMY COCTaBY;
- JUYHBIC JIeJla U TPYAOBbIe KHUKKH COTPYTHUKOB;
- OCHOBaHUS K MPHUKa3aM [0 JUYHOMY COCTaBY;
- nena, coAep)Kallue MaTrepualibl M0  TOBBIMNICHWIO  KBaduuKaluu U
MEePEnoAroTOBKE COTPYAHUKOB, UX aTTECTAI[UU, CITYKEOHBIM pacCiieI0BaHUsIM;
- KOIMHU OTYETOB, HAIIPABIIIEMbIE B OpraHbl CTATUCTHKH.
3.2. JlanHBICE JOKYMEHTHI SIBIAIOTCS KOHQUICHIUATHHBIMK, TPU ITOM,
VUUTHIBASE WX MacCOBOCTh M €IMHOE MECTO O0O0pabOTKM ¢  XpaHEHUs -
COOTBETCTBYIOIIUM Ipu( OrpaHUYECHUS] HAa HUX HE CTaBUTCS.

4. OOpabdoTKa MepCOHATBLHBIX JAHHBIX.

4.1. B nensx obecneueHuss npaB u cBoboa padorHuka MBJIOYNed54 u ero
MpEJICTaBUTEIN MpH  00pabOTKe TMEPCOHATBHBIX JAaHHBIX pa0OTHHKA OO0s3aHbBI
coOJII01aTh CIIeAYIONIKE O0Iue TpeOOBaHUS !

4.1.1. OO6paboTka MepCOHATBHBIX JAHHBIX PAOOTHUKA MOXKET OCYIIECTBISTHCS
UCKJIIOUUTENIBHO B IENSAX oOecriedeHus coOJII0ACHUSI 3aKOHOB U MHBIX HOPMATHUBHBIX
MPaBOBBIX AaKTOB, COACHCTBHUS paOOTHUKAM B TPYJAOYCTPOIMCTBE, OOy4YEeHHH U
NPOJBMKEHUU TIO0 Cayx0e, oOecrnedyeHus JHUYHOW O€30MacHOCTH PaOOTHUKOB,
KOHTPOJISI KOJMYECTBA M KauyecTBa BBHIMOJHIEMON paboThl U oOecreyeHus
COXPaHHOCTU UMYIIECTBA.

41.2. Tlpu ompenenennn oObeMa ©  cojAepkaHUs  oOpabaThIBaeMBIX
MEePCOHANBHBIX JIAHHBIX pabOTHUKA padoTodaTeNnb JOJKEH PYKOBOJCTBOBATHCS
Koncturyumneinn Poccuiickori @enepauuu, TpynoBeim KomexkcoM ©  UHBIMH
dheneparbHBIMU 3aKOHAMM.

4.1.3. TlomydyeHune MEepCOHATBHBIX JAHHBIX MOXKET OCYIIECTBIATHCSA KaK IMyTEM
MpEACTaBICHUS WX CaMHM pa0OTHUKOM, TaK U TyTEM TMOJYYEHUSI MX U3 HHBIX
HMCTOYHUKOB.

4.1.4. TlepcoHaibHbIE JaHHBbIE PAaOOTHHMKA CIEAYET MOJydaTh Y HEro CaMoro.
Ecnun nmepconanbHble NaHHbBIE PaOOTHHKA BO3MOXHO MOJYYUTh TOJIBKO Y TpeTbeil
CTOPOHBI, TO Pa0OOTHUK JOJKEH OBITh YBEIOMIIEH 00 ATOM 3apaHee M OT HErO JIOHKHO
OBITH MOJYYEHO MUChbMEHHOE coryiacue. PaboTonarens JOKEH COOOIUTH pabOTHUKY
0 IMeNiX, MpeanoyiaraéMblX HCTOYHMKAX M CIOCO0axX MOJYy4YeHHUS! MEePCOHATbHBIX
JAHHBIX, a TAaK K€ O XapakTepe MOJJIeKAIIUX MOTYUYCHUIO TEPCOHABHBIX JTaHHBIX U
MOCJEACTBUAX OTKa3a pabOTHHUKA JaTh MHUCbMEHHOE COTJIACUE HA UX MOJTyUYEHHE.

4.1.5. PaGotonmarenb HE UMEET MpaBa MoaydaTh U 00padaThIBaTh NEPCOHAIBHBIC
JaHHbIE PAOOTHHUKA O €ro MOJIUTHYECKHUX, PEIUTHO3HBIX M HMHBIX YOSKICHUSX U
YacTHOM XU3HHU. B ciydasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMHU TPYIOBBIX



OTHOIICHWUH  JaHHBIE O 4YacTHOM  km3HM  pabGoTHmka (umHDOpMamus o
KU3HEICATEIIPHOCTH B cpepe CeMEUHBIX OBITOBBIX, JIMYHBIX OTHOIICHHI) MOTYT OBITh
MOJIy4eHbI M 00paboTaHbl pabOTOAATENIEM TOJBKO € €r0 MUChbMEHHOTO COTJIacHs.

4.1.6. Pabotomarens HE UMEET MPABO MOTYyUaTh U 00padaTHIBATh IEPCOHATBHEIC
JaHHbIe PAOOTHHKA O €ro UICHCTBE B OOIIECTBEHHBIX OOBEAUHEHUSIX WU €ro
npoCOIO3HON  JEATENbHOCTH, 3a HCKJIIOYEHHUEM CIIydaeB, MPeAyCMOTPEHHBIX
(dheneparbHBIM 3aKOHOM.

4.2. K obpaboTtke, mepemaaue U XpaHCHHUIO TIEPCOHATBHBIX JaHHBIX PabOTHUKA
MOT'YT UMETh JIOCTYI COTPYIHUKU

- Oyxrajirepuu;

- oTJieJia epcoHaa,

- oTzesa UHPOPMAITMOHHBIX TEXHOJIOTUH.

4.3. MHcnomp3oBaHWE TEPCOHANBHBIX  JAHHBIX  BO3MOXKHO  TOJIBKO B
COOTBETCTBUU C LIEJISIMU, OMPEICTUBIINMH UX MOTYyYCHHE.

4.3.1. TlepconanbHble MJaHHBIE HE MOTYT OBITb WCIONTB30BAaHBI B TIEISIX
NPUYMHEHUS MMYIIECTBEHHOIO M MOpPAJbHOIO Bpela TrpaxaaHaMm, 3aTpyIHECHUS
peanuzanuu npaB U cBoOoa rpaxkian Poccuiickoit ®deneparuu. OrpaHuyeHue mpaB
rpaxnaan Poccuiickoit denepanvu Ha OCHOBE KMCHOJIb30BaHUs HMHGOpMAUM 00 UX
COLMAJILHOM IIPOMCXOXKJIEHUH, O PACOBOW, HAIMOHAJILHOM, S3bIKOBOU, PEIIMTUO3HON U
MapTUUHOM  TMPUHAJJIEKHOCTH 3alpelleH0 U KapaeTca B  COOTBETCTBUHM C
3aKOHO/IATEIbCTBOM.

4.4. Tlepemaua mnepCcOHAIBHBIX JAaHHBIX PAOOTHUKA BO3MOXHA TOJBKO C
corjlacus paOOTHHUKA WIH B CIIy4asX, IPSIMO MPEAYyCMOTPEHHBIX 3aKOHOIaTEILCTBOM.

4.4.1. Tlpu nepenaue NepcOHAIBHBIX JAHHBIX paOOTHHKA pabOTOAATENb JOJIKEH
coOJII01aTh CIIEYIONINE TPEOOBaHMUS:

- He cooO0IIaTh MEepPCOHANbHbIC JaHHbIE pa0OTHUKAa TpEeThe CcTOpoHe 0e3
MUCbMEHHOTO coriacusi pa0OTHHKA, 32 UCKIIOUEHHUEM CIIYy4aeB, KOT/1a 3T0 HE0OXOAMMO
B LIEJISIX MPEYIPEKACHUS YIPO3bl )KU3HU U 3I0POBBI0 pa0OTHHUKA, a TAKKE B CIyYasX,
YCTaHOBJICHHBIX (eJIepaTbHbIM 3aKOHOM,

- He coo0mIaTh MepcoHaIbHbIC JJaHHbIE pA0OTHUKA B KOMMEPUECKUX LIeNaX 0e3
€ro MUCbMEHHOT'O COTJIACHS;

- TMpeAyNpeuTh JINI, MOJTYYalolNX NePCOHAIbHBIE JaHHbIE PAOOTHHKA, O TOM,
YTO ATU JaHHBIE MOTYT OBITh HUCIIOJIB30BaHbl JUIIb B IENSAX, N KOTOPBIX OHU
COOOIIEHbI, U TpeOOoBaTh OT OSTUX JUIl MOJATBEPKIEHUS TOrO, YTO ATO MPABUIIO
cobmoneno. Jluia, moiyyarolMe NEpCOHANbHBIE MaHHbIE pPAOOTHHKA, OO0sS3aHBI
COOJIFO/IaTh PEXUM CEeKpeTHOCTH (KOH(HUICHIUATBHOCTH). J[aHHOE TMOJIOKCHHE HE
pacrpocTpaHseTcss Ha OOMEH MepCOHATbHBIMU JAHHBIMU PAOOTHUKOB B TOPSJIKE,
YCTaHOBJIEHHOM (peiepalibHbIMU 3aKOHAMH,

- paspemath JOCTYN K NEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CHEIUAIEHO
YIOJIHOMOYEHHBIM JIMI[aM, OMPENEICHHBIM MPUKA30M MO OpTraHu3aiid, MpU 3TOM
yKa3aHHbIE JIMIA JOKHBI UMETh MPABO MOJy4aTh TOJBKO T€ NMEPCOHAIBHBIC JaHHBIE
pabOTHHKA, KOTOPhIE HEOOXOAUMBI JIJIs1 BBITIOJHEHUSI KOHKPETHBIX () YHKIUH;

- HE 3ampammBaTh HH(MOPMAIIUMIO O COCTOSIHUU 3J0pOBbsi pabOTHHKA, 3a
UCKJIIOYEHUEM TE€X CBEJICHHM, KOTOpbIE OTHOCSTCS K BOMPOCY O BO3MOXKHOCTHU
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOU (pyHKIINH;



- TepeaaBaTh NEPCOHANbHBIE JJAHHBIE pa0OTHUKA MPE/ICTABUTENSIM PAOOTHUKOB
B Mopsijike, yctaHoBIeHHOM TpyaoBeiM Kojekcom, U orpaHu4YMBaTh 3Ty HH(GOPMAIIUIO
TOJBKO TEMHU IMEPCOHAJIbHBIMU JaHHBIMH PAOOTHHKA, KOTOpPbIE HEOOXOAMMBI JUIs
BBITIOJIHEHUS YKa3aHHBIMU MPECTABUTEISIMU UX () YHKITUH.

4.4.2. Tlepemaua TEpPCOHANBHBIX JaHHBIX OT  Jep)Kareias WIA  €ro
MpeACTAaBUTENICH BHEIIHEMY TOTPEOUTETI0O MOXKET JOMYCKaThCd B MHUHUMAJIbHBIX
o0beMax M TOJBKO B LENAX BBIMOJHEHUS 3a/lady, COOTBETCTBYIOUIUX OOBEKTHUBHOM
pUYrHE cOOpa STUX JAHHBIX.

4.4.3. Tlpu nepenade NMepcoOHAIBHBIX JaHHBIX PAOOTHUKA MOTPEOUTENISIM (B TOM
YHCIIe U B KOMMEPUYECKUX IENISIX) 3a MPeeiibl OpraHu3aiuu padoToaTeNlb He JODKCH
co0O0IIaTh 3TU JaHHBIE TPEThEH CTOPOHE O€3 MUCHMEHHOIO corjacus paboTHHKa, 3a
HCKJIIOYEHUEM CJIy4aeB, KOT/a 3TO HEOOXOIUMO B LENAX MPEAyNpexACHUs yrpo3bl
®KU3HU U 3I0pPOBbI0 paOOTHHMKA WM B CIydasX, YCTAHOBJIEHHBIX (QeaepaibHbIM
3aKOHOM.

4.5. Bce Mepsl KOHQUIEHIUATBHOCTU TpU cOope, o0paboTke W XpaHEHUU
MEePCOHANBHBIX JIAHHBIX COTPYJIHUKA PACHPOCTPAHSIIOTCA KaK Ha OyMakHble, TaK U Ha
9JICKTPOHHBIC (aBTOMATH3UPOBAHHBIC) HOCUTEH HH(POPMAITUH.

4.6. He nmomyckaercs oTBedaThb Ha BOINPOCH], CBS3aHHBIE C Tepeaadei
nepcoHanbHOM nHpopMaluu 1o tenaedony uin dakcy.

4.7. XpaHeHHE TEpPCOHAIBHBIX AAHHBIX JIOJDKHO MPOUCXOAUTH B TMOPSIKE,
MCKJIIOYAIOIEM UX yTPATy UM UX HEMPAaBOMEPHOE UCIIOIb30BaHUE.

4.8. Ilpm npuHITHAM penICHUH, 3aTparuBarONIMX WHTEpPEChl pPabOTHUKA,
paboTojaTens HE UMEET MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX paOOTHHUKA,
MOJIYYEHHBIX UCKIIOUUTENBHO B PE3yJbTaTe UX aBTOMATU3UPOBAHHON 00pabOTKU MU
AIEKTPOHHOTO monydeHus. PaborogaTens yduThIBaeT JIMYHBIE KadecTBa paOOTHHKA,
ero 100pocoBecTHBIN U 3DPEKTUBHBIN TPYI.

5. Kommiekc [J0KYMEHTOB, CONPOBOXIAKOIIUI mponecc opopMiIeHus
TPYAOBbIX oTHOmeHU padoTHnka B MBJIOYNe 54 npu ero npueme, nepeBojae u
YBOJIbHCHHUHU.

5.1. Undopmanus, mnpencrabiseMas paOOTHUKOM TMpU TMOCTYIJICHUU Ha
paboty B MBJIOY Ne 54, nomkHa UMeTh JOKyYMEHTANIbHYIO opmy. [Ipu 3akinoueHnn
TPYIIOBOTO JOTOBOpa B COOTBETCTBUU cO CT. 65 TpymoBoro koaekca Poccuiickoii
®depnepaliuu JUIO, MOCTYIAIIEEe HA paboTy, IPEeAbIBISET PabOTOAATENIO!

- mnacnoprt rpaxaanuHa Poccutickon denepanuu;

- TPYAOBYIO KHHWXKY, 3a HCKJIIOUYEHUEM CIy4aeB, KOrjga TPYyIOBOW JOTOBOpP
3aKJII0YaeTCsl BIEpPBbIE WM PpaOOTHUK TOCTymaeT Ha paboTy Ha YCIOBHUIX
COBMECTHUTEIIbCTBA, JIMOO TPYJAOBasl KHWXKKA Yy paOOTHHKA OTCYTCTBYET B CBS3U C €€
yTpaTOM WY MO IPYyTUM MPUUYHUHAM;

- CTPaxOBOE€ CBUJIETEIBCTBO FOCYAAPCTBEHHOTO IEHCUOHHOTO CTPAXOBAHUS,;

- JIOKyMEHTBI BOMHCKOTO y4eTa — ]I BOGHHOOOSI3aHHBIX U JIMUI], MOJIeKAIUX
BOUHCKOMY YYETY;

- JIOKyMEHT 00 00pa3oBaHWH, O KBaTu(UKAIMK WM HAIWYUU CHEIUATbHBIX
3HAaHUW — MpPU TOCTYIUIEHUH Ha padoTy, TpeOYyIOUIyIO CIEIUaIbHbIX 3HAHUN WU
CIIeIMaIbHOM ITOJATOTOBKU,

- CBUJAETENBCTBO O npucBoennn MHH.



5.2. Ilpu odopmnenun paboramka B MBJIOYNe 54 pabGoTHUKOM oOTHENa
KaJIpOB 3amoJtHsieTcsl yHuuimpoBannas ¢opma T-2 «JluuHas kapTouka paOOTHHKAY,
B KOTOPOM OTpaKarOTCS CHEAYIOIIME AaHKEeTHble U Ouorpaduyeckue HTaHHBIC
paboTHHUKA:

- obomme cBeaenus (D.M.0. paboTHHKaA, JaTa POXKACHHUS, MECTO POXKICHUA,
rpakgaHCTBO, oOpa3oBaHue, Tmpodeccus, cTax paboOThl, COCTOSHHE B Opake,
MaCIIOPTHBIE IAHHBIC);

CBEJICHUSI O BOMHCKOM YYETE;
JAHHBIE O MpUEeMe Ha paboTy;

B nanbHeiiem B IMYHYIO KAPTOUYKY BHOCSTCS:

- CBEJICHUS O TIEPEBO/IaX Ha JIPYTYIO paboTy;

- cBelneHus 00 aTTecTaluu,

- CBEJICHMS O MOBBIIICHUH KBAIU(PUKAIUY;

- CBeJieHHs 0 MpodecCuoHAIBHOM MEePenoroTOBKE;

- CBEJICHUs 0 Harpanax (MOOIMIPEHUX), TOYCTHBIX 3BAHUSIX;

- cBelleHHs 00 OTITyCKaXx;

- CBEJICHHS O COLIMAIbHBIX TapAHTHSX;

— CBEJICHUS O MECTE KUTEIbCTBA U KOHTAKTHBIX TeedOHaAX.

5.3. B otmene mepconara MBJIOYNe 54 cozparoTcst U XpaHATCS CIEIyIOIINe
IPYIIIbI JOKYMEHTOB, COJIepKaIlue JaHHbIE 0 PpAOOTHUKAX B €IMHUYHOM WJIH CBOJHOM
BUJIE:

5.3.1. JlokyMeHTBI, coOJAepXaIllue IMEpPCOHANbHbIE JaHHbIE PAOOTHUKOB
(KOMILIEKCHl JTOKYMEHTOB, COMPOBOXIAIOIIUE Mpolecc O(GopMIeHUsS TPYIOBBIX
OTHOILICHUM TIpU mpueMe Ha padoTy, MEepeBojie, YBOJIbHEHUHU; KOMILUIEKC MAaTepHUAJIOB
M0 aHKETUPOBAHMIO, TECTUPOBAHUIO; MPOBEICHUIO cOOECEeNOBaHUN C KaHIUIATOM Ha
JOJKHOCTD; MOUIMHHUKN W KOMHHM MPUKA30B MO JUYHOMY COCTaBY; JUYHBIC JleNla U
TPYJOBbIE KHWXKKU paOOTHUKOB; Jeja, COJAEpKalllue OCHOBaHUS K IMpPHUKa3y IO
JUYHOMY COCTaBy, JeJa, COJEpXKalllhue Marepuaibl aTTecTallud pPaOOTHUKOB,;
CIIyKEOHBIX paccieOBaHUN; CIPAaBOYHO-MH(OPMAIMOHHBIA OaHK JAHHBIX IO
nepcoHalry (KapTOTEKH, XKYPHAIIbI); MOJTHHHUKA W KOITMU OTYCTHBIX, aHATUTHICCKUX
W COPaBOYHBIX MaTEpHaloB, TMepenaBaeMbix pykoBoAcTBY MBJIOY Ne 54,
PYKOBOJUTENSAM CTPYKTYPHBIX MOAPA3JACICHUN; KOMUU OTYETOB, HANPABISEMBIX B
rOCyJJapCTBEHHbIE OpraHbl CTAaTUCTUKH, HAJOTOBbIE WHCHEKIHUH, BBIIIECTOSIIINE
OpTaHbl YIPABICHUS U IPYTUE YUPEHKICHNUSA).

5.3.2. JlokyMeHTammsi 10 OpraHU3amuu PabOThl CTPYKTYPHBIX IMOAPA3ACICHUN
(mosoKeHusT O  CTPYKTYPHBIX  MOAPA3JEICHUAX, JOJDKHOCTHBIE  HHCTPYKIIMU
paOOTHHUKOB, TPHUKA3bl, PACIOPSOKEHUsS, yKaszaHus pykoBojctBa MBJIOY Ne 54);
JOKYMEHTHI 10 IUIAHUPOBAHUIO, YYETYy, aHalM3y U OTYETHOCTH B YacTU PabOTHI C
nepconaioM MBJIOY Ne 54,

6. JocTyn K NepCOHAJBHBIM JaHHBIM.

6.1. Buyrpennunii noctyn (moctyn BuyTpr MB/IOY Ne 54).

6.1.1. [IpaBo mocTymna K MepCOHATBHBIM JJaHHBIM COTPYAHUKA UMEIOT !
- 3aenytonuit MBJIOY Ne 54;

- cotpynHuku otaena nepconania MBJIOY Ne 54;



- PYKOBOJUTENU TOAPA3CICHUNA 10 HANPABICHHUIO JEATEIBHOCTH (JIOCTYI K
JMYHBIM JJAHHBIM TOJIBKO COTPYIHUKOB CBOETO MOAPA3/ICIICHNUS);

- TpU TEepeBOJIe M3 OJHOTO CTPYKTYpPHOTO TMOAPA3JeNeHUs B APYroe JOCTyH K
MEPCOHATBHBIM  JAaHHBIM COTPYAHHKAa MOXKET WMETh PYKOBOJIWUTEIh HOBOTO
noJipa3aeyeHus;

- cam pabOTHUK, HOCUTEIb JaHHBIX.

- JpyTHE COTPYAHWKHA OPTaHU3AIMH TMPHU BBIMOTHECHUH UMH CBOHMX CITYKEOHBIX
00s13aHHOCTEH.

6.1.2. TlepedeHb I, UMEIONUX TOCTYT K MEPCOHATBHBIM JJAHHBIM PAaOOTHUKOB,
onpenensercs npukazom 3aseayromniero MBJIOY Ne 54.

6.2.  BHemHuii goctym.

6.2.1. K dumciy MaccoBbIX TMOTpeOUTENCH TMEePCOHANBHBIX JaHHBIX BHE
OpraHu3allid  MOXXHO  OTHECTH TOCYNapCTBEHHBIE W  HETOCYIapCTBCHHBIC
(GYHKIIMOHATBHBIC CTPYKTYPBI:

- HAJIOTOBBIC WHCIIEKIIHH;

- TPaBOOXPAHUTEITHHBIC OPTaHBI;

- OprafHbl CTATUCTHUKHU,

- BOCHKOMATHI,

- OpraHbl CONMAILHOTO CTPAXOBaHMUS,

- TICHCHUOHHBIC (POH/IHI,

- TOapa3eCHNs MyHUIIUITALHBIX OPTaHOB YIIPABIICHUS.

6.2.2. Haa3opHO-KOHTPOIBHBIE OPTaHbl UMEIOT JOCTYN K HH()OPMAITUU TOJBKO B
chepe cBoe KOMITETEHIINH.

6.2.3. Opranumszauuyd, B  KOTOpbIE COTPYAHHUK  MOXET  OCYIIECTBIATH
MIEPECYUCIICHUST JCHEKHBIX CPEICTB (CTpaxoBble KOMIIAHWH, HETOCYIapCTBECHHBIC
MIEHCHOHHBIC (OHJBI, 0JIArOTBOPHUTEIbHBIC OPTraHU3AINU, KPEIUTHBIC YUPEIKICHHS),
MOTYT TIOJIYYHTh JOCTYN K MEPCOHAIHHBIM JTaHHBIM pPabOTHHKA TOJBKO B CIIydae €ro
MMUCEMEHHOTO Pa3pEIICHHUS .

6.2.4. Csenenus o paboTaroIeM COTPYIHUKE WIH YK€ YBOJICHHOM MOTYT OBITh
MPEICTaBICHbl APYroil opraHu3anuell TOJbKO C MHCBMEHHOTO 3ampoca Ha OlaHKe
OpraHu3alid, C TMPUIOKEHUEM KOIMWKA HOTAPUAIBHO 3aBEPEHHOTO 3asBICHUS
paboTHHUKA.

6.2.5. IlepcoHanpHbIE MaHHBIE COTPYJHHKA MOTYT OBITh TPEIACTABICHBI
POJICTBEHHHKAM WJIM WIEHAM €r0 CEMbH TOJBKO C MUCHbMEHHOTO Pa3perieHus CaMoro
COTpY/THHKA.

6.2.6. B cimydae pa3Bomaa ObiBIIas cynpyra (Cynpyr) UMEIOT IPaBO 0OPaTUTHCS B
MBJIOY Ne 54 ¢ nuChMEHHBIM 3alPOCOM O pa3Mepe 3apaOOTHOM IJIaThl COTPYAHUKA
0e3 ero cornacus (YK P®D).

/. 3ammura nmepcoHAJbHBIX JaHHBIX

7.1. 3ammTa  TEPCOHANBHBIX  JAHHBIX  NPEACTaBISET  COOOM  KECTKO
periiaMeHTUPOBAHHbBIN u JTUHAMUYECKU TEXHOJIOTUYECKUI npoiiecc,
NpeAyNpPeKJANINI  HapyIIeHUe JOCTYIMHOCTH, IIEJIOCTHOCTH, JOCTOBEPHOCTH U
KOHQUICHIMATbHOCTH  NEPCOHAIBHBIX  JIAHHBIX M, B  KOHEYHOM  CYETE,



o0ecrneunBaroOmMi IOCTATOYHO HAJIEKHYIO O0e30MacHOCTh MH(OpMalHUU B Mpolecce
YIOpaBJIEHYECKOU U MPOU3BOJACTBEHHOMN JEATENbHOCTA KOMIIAHUU.

7.2. 3ammTa TEpPCOHAIBHBIX JAaHHBIX pA0OTHHKAa OT HEMPaBOMEPHOTO WX
UCIIOJIb30BaHUSl WM yTpaThl JoikHA ObITh obecnedueHa MBJIOY Ne 54 3a cuer ero
CPEJCTB B MOPSIAKE, YCTAHOBIECHHOM (peiepaibHbIM 3aKOHOM.

7.3. BHyTpeHHss 3amuTa.

7.3.1. lns  obecnieueHHWss BHYTPEHHEH  3allUTHl  MEPCOHAIBHBIX  JaHHBIX
PabOTHUKOB HEOOXOIUMO COOITIOATH P Mep:

- OTpaHMYCHHE U pErjlaMeHTalus cocTaBa paOOTHUKOB, (PYHKIMOHAIHHBIE
00s13aHHOCTU KOTOPBIX TPEOYIOT JOCTYIA K MEPCOHATBHBIM JTaHHBIM COTPYIHUKOB,

- cTporoe u30OuparenbHOe U OOOCHOBAHHOE paclpeelieHue JIOKYMEHTOB U
nHpopManuu Mexay padOTHUKAMU,

- paluMoHaldbHOE pa3MelleHHe padounx MeCT pabOTHUKOB, MpPU KOTOPOM
HCKJII0YAIOCh Obl OECKOHTPOJIBHOE UCTIOb30BaHKE 3alUIIIaeMON HHPOpMaIINH;

- 3HaHuEe pabOTHUKOM TpeOOBAHUN HOPMATHUBHO-METOAUYECKUX JOKYMEHTOB IO
3amuTe UHPOPMAIUU U COXPAHCHUU TalHBI;

- Hagu4yue HEOOXOJMMBIX YCIOBUM B TOMENIEHUH s pabOThl €
KOH(UICHITNATFHBIMH TOKYMEHTAMHU 1 0a3aMu JaHHBIX;

- ONpEeJeNICHHEe U perjlaMeHTalusi COocTaBa paOOTHHKOB, HMEIOIIUX IPaBO
noctymna (BXoja) B TOMEIIEHUE, B KOTOPOM HAaXOJUTCS BBIYUCIIUTEIbHASI TCXHUKA,

- OpraHu3aiys MopsaKa yHHUTOKCHUS HHPOPMAIIIH;

- CBOEBPEMEHHOE BBISBICHHWE HApYyIICHUs TpeOOBaHUN  pa3pelnTeaIbHON
CUCTEMBI JOCTyMa pa0OTHUKAMU MOApPa3ACICHNUS;

- BOCIHTATENIbHAS U pa3bICHUTEIbHASA padoTa C COTPYAHUKAMU MOAPA3ACICHUS
M0 MPEIYIPEXKACHUIO yTPAThl IIEHHBIX CBEJACHUN NIPU paboTe ¢ KOHPUIEHIIUATbHBIMU
JIOKyMEHTaMH,

- HEe JOMYyCKAaeTcs BblJaya JIMYHBIX /eI COTPYJHHKOB Ha UX pabouue MecTa.
Jlnunbie gena MOTYT BBIJABATHCS Ha paboure MecTa TOJIBKO PYKOBOJUTEIIO
(3aBemyromemMy), paOOTHHKAM OTJea NEPCOHAIa U B UCKITIOYUTEIBHBIX CIydasX, IO
MUCbMCHHOMY  Pa3pelICHHIO PYKOBOAMTENS (3aBEAYIOIIEr0), - PYKOBOJUTEIIO
CTPYKTYpHOTO TOApa3JeieHus(HanpuMep, TMpuU TOATOTOBKE MaTepuanoB JJis
aTTecTaliy pabOTHHUKA).

7.3.2. 3ammTa MepcoOHATbHBIX TAHHBIX COTPYIHUKOB Ha AIEKTPOHHBIX HOCUTEIISIX.

Bce mamnku, coaepikailive MEpCOHANIbHBIE JAHHBIE COTPYAHUKA, JOJKHBI UMETh
OTPaHWYCHHBIN JTOCTYI (TOJBKO ISl COTPYAHUKOB OT/IENa IMePCOHAIA).

7.4. BHeuHss 3alIuTA.

7.4.1. JIna obecrieueHUs: BHEUIHEN 3alIUTHI MEPCOHATBHBIX JAHHBIX COTPYIHUKOB
HE00X0UMO COOJIIOAATh PsiA MEP:

MOPSIAOK IIPUEMA, YUeTa U KOHTPOJISL JEATeIbHOCTU MMOCETUTEIIEH;
MPOMYCKHOM PEXXUM OpraHU3alluu;

TEXHUYECKUE CPEJICTBA OXPaHBI (JJIIEKTPOHHBIN KITFOY, CUTHATU3AIUH);
MOPSIZIOK OXPaHbl TEPPUTOPHUH, 31aHHM, TOMEIICHUHN, TPAHCIIOPTHBIX CPEJICTB.

7.5. Bce gnuuna, cBs3aHHBIE C T[OJy4YeHHEM, OOpabOTKOM U  3alUTOU
MEePCOHANBHBIX JAHHBIX, 00S13aHbI HE pa3rialiaTh NEPCOHANIbHBIC JaHHBIE PAOOTHUKOB.



7.6. Kpome Mep 3ammThl TEPCOHANBHBIX  JAHHBIX, YCTAHOBJIECHHBIX
3aKOHO/ATENIbCTBOM, padoTojarenu, paOOTHUKM UM UX NPEACTABUTEIU MOTYT
BbIpa0aThIBaTh COBMECTHBIE MEPHI 3AIUTHI IEPCOHATBLHBIX TAHHBIX PAOOTHUKOB.

8. IlpaBa u 00s13aHHOCTH PAOOTHHKA.

8.1. PaGoTHUKHM MOMKHBI OBITH O3HAKOMIICHBI TOJ PACHUCKY C JTOKyMEHTaMU
OpraHu3aluy, YCTAHABIMBAIOUIUMU TMOPSIIOK OOpPaOOTKH NEPCOHAIBHBIX JaHHBIX
pabOTHHKOB, a Takke 00 UX IMpaBax U 00SI3aHHOCTSIX B 3TOM 00JIaCcTH.

8.2. B memsax 3amuThl MEPCOHATBHBIX JAHHBIX, XPAHAMIMXCA y padoTodaTens,
pabOTHUK UMEET MPABO:

- TpeOOoBaTh UCKIIFOUEHUS WU UCTIPABIICHUS HEBEPHBIX WJIM HETIOJHBIX TAHHBIX;

- MOJIy4aThb CBOOOJIHBIN O€CIUIaTHBINA JIOCTYI K CBOUM NEPCOHAIBHBIM JaHHBIM,
BKJIIOYAsl MPAaBO Ha IMOJyYEHHE KOMWM JII000M 3amucu, colepxkanieil mepcoHaibHbIe
JTAaHHBIE;

- MEpPCOHAJbHBIE JAHHBIE OIEHOYHOTO XapakTepa JONOJIHUTH 3asBJICHUEM,
COJIEpKAILUM €ro COOCTBEHHYIO TOUKY 3pEHUS;

- ONpEeAeNATh CBOUX MPEJCTABUTENICH JMJis 3allUThl CBOMX MEPCOHATBHBIX
JAHHBIX;

- Ha COXPAaHEHME U 3aIUTY CBOEH JINYHOM KU3HU U CEMENHOMN TalHBI.

8.3. PabotHuk o6s3an nmepemaBath MBJIOY Ne 54 koMmInIeKC TOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX TEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTAHOBJICH
TpynoBeim Konexcom P®, a Takke cBOEBpeMEHHO cO0OIIaTh 00 M3MEHEHUAX CBOUX
MEePCOHANTBHBIX JJAHHBIX.

8.4. Pabotuuku ctaBat MBJIOY Ne 54 B u3BecTHOCTH 00 M3MEHEHUH (haMHIINH,
MMEHH, OTYECTBA, JaThl POXKACHUS, YTO MOJIYy4YaeT OTPAKEHHE B TPYJOBOM KHUKKE Ha
OCHOBAHUU MPEJICTABICHHBIX TOKYMEHTOB. [Ipy HEOOXOAMMOCTH U3MEHSIOTCS TaHHBIC
00 oOpazoBanu, npodeccuu, CrenruanbHOCTH, IPUCBOCHUHN HOBOTO pa3psija U Ip.

9. OTBeTCTBEHHOCTH 32 pa3rialleHue KOH(PUIeHIHATLHOH HH(OPMALINH,
CBSI3aHHOM € MePCOHAIBHBIMHU JAHHBIMH.

9.1. PykoBoauTenb, pa3peliaroui JOCTYN COTPYIHUKA K KOHPHUACHIIUATBHOMY
JOKYMEHTY, HECET IIEPCOHAIBHYIO0 OTBETCTBEHHOCTD 3a JAHHOE Pa3pelIcHue.

9.2. Kaxapli  COTpYAHHMK  OpTaHW3allM{, TMOJYYalOmUd  Ansi  paboThI
KOH(UIEHUMAIbHbI  JOKYMEHT, HECeT €AUHOJMYHYI OTBETCTBEHHOCTh 32
COXPAHHOCTb HOCUTEJI U KOH(PHUIECHIINATBHOCTh UH(OPMALIUH.

9.3. Jluma, BHWHOBHBIE B HApPYIIEHHWH HOPM, pPETYIHPYIOIIUX TOTyYEHHE,
00pabOTKy M 3alllUTy NEPCOHAIBHBIX JAaHHBIX PAOOTHUKA, HECYT NUCUHUILIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPaKJAHCKO-TIPABOBYK) WJIM YIOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (perepaibHbIMHU 3aKOHAMHU.



